YTBEPX/AIO
3asenyromuit MAJIOY
«J1C Ne 474 r. YensOuHCcKay
T. A. 3aiitieBa

IHHOJIOKEHHE
MAIOY «JIC Ne 474 r. YeasiOnHcka»
00 00padoTKe MepCOHATBHBIX
JAHHBIX COTPYAHHKOB

l. O61me noJio:KeHust

1.1. Hactostmum IlonoxkeHueM orpenesnsercs mopsaoK MolydeHus, o0paboTKu,
XpaHEHHUsl, Tepeladyd U J000ro JIPYyroro HCIOJIb30BAaHUS TEPCOHAIBHBIX JTaHHBIX
paboTHHKA, a TaKKe BEACHHS €ro JIMYHOTO Jejla B COOTBETCTBHM C TPYJOBBIM
3aKOHOAATENLCTBOM Poccutickon denepanuu.

1.2. Hacrosmee Ilonoxenue paspaborano B coorBercTBur ¢ Koncrurynueit PO,
TpynoBeiMm komekcom P®, ®depepanbubiM 3akoHoM oT 27.07.06 Ne 152-®3 «O
MepCOHAIBHBIX JaHHBIX», DenepanbHbiM 3akoHOM oT 27.07.06 Ne 149-d3 «0O6
uHbopMaTH3alMK, WHPOPMAIMOHHBIX TEXHOJOTHUAX M O 3alluTe HHOOpPMAIUn»,
VYkazom Ilpesuaenta PO or 6 mapra 1997 r. Ne 188 «O06 yrBepxaenun llepeuns
CBeZleHUN KOHQUICHIIMATHHOTO XapakTepa», U HMHBIMA HOPMATHBHBIMH aKTaMH,
JIEUCTBYIOIIMMH Ha TeppuTopun Poccuiickoit denepanum.

1.3. B nactosmem [lonoxxennun OynyT UCTIOIB30BATHCS CIAEAYIONINE TEPMUHBI U

OIpeeTeHUs:
PaGotauk — ¢Qusuyeckoe U0, BCTYNHBIIEE B TPYIOBbIE OTHOIICHHS C
paboTromarenem.
[lepconanbHble  maHHble  pabOoTHWKA —  WHGOpMamus, HeoOXomaumas

paboTofaTento B CBA3M C TPYAOBBIMH OTHOIICHMSAMH M Kacarouasicsi KOHKPETHOTO
paboTHHKa (B TOM 4YHcie ero (aMuiaus, UMs, OTYECTBO, I'OJl, MECSI, JaTa U MECTO
POXACHUS, afpec, ceMeiHoe, oOpazoBaHue, nmpodeccus, apyras nHpopmanms).

OO0paboTka TEepCOHATBHBIX JIAaHHBIX pAOOTHWUKA — TIONY4YEeHUE, XpaHEHHeE,
KOMOWHHpOBaHME, Teperada WIH J000€ IPYroe HCIONb30BAHHE MEPCOHATBHBIX
JAHHBIX PaOOTHUKA.

3amuTa MepcoHANbHBIX JAaHHBIX PAOOTHUKA — JESITENbHOCTh YIPAaBOMOUYEHHBIX
JHIL TI0 00ECTIEYEHUIO C TIOMOIIBIO JIOKATHHOT'O PETYIUPOBAHMS MOPSIKa 00pabOTKH
NEPCOHANBHBIX TAaHHBIX U OPTaHMU3AIMOHHO-TEXHUYECKUX Mep KOH(PUACHIINATEHOCTH



uHpOpMaIIM O KOHKPETHOM pabOTHUKE, TMOJYy4YeHHOM paboTomareiieM B CBSI3U C
TPYAOBBIMH OTHOIICHHUSIMHU.

KondunenunansHOCTh  NEPCOHANBHBIX  JAHHBIX —  O0Os3aTeNbHOE IS
COOJIIOJICHUS JIMIIOM, TOJYYUBIIUM JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKA,
TpeOOBaHHE HE JOMyCKaTh HMX pacnpocTpaHeHuss ©Oe3 corjacusi CcyObeKTa
MEePCOHATBHBIX JAHHBIX WM HATMYWS WHOTO 3aKOHHOT'O OCHOBAHUSI.

Il. Coop, 00padoTKa U 321U TA NEPCOHATBbHBIX JAHHBIX PA0OTHUKA

2.1. IlepconanpHbiC JaHHBIE PAOOTHHKA OTHOCATCA K KOH(HICHIIMAIbHOM
UHpOpMAIUU, TO €CTh MOPSAOK pabOThl C HUMH PErIaMEHTHUPOBAH JCHCTBYIOLIUM
3aKOHOJATENBCTBOM P® M oCylIecTBIsE€TCA C COOIOIEHUEM CTPOIO OIMpPENESIEHHbIX
npaBua U ycioBuil. [laHHble TpeboBaHMA ycTaHOBJIEHBI CT. 86 TpymoBoro kojekca
P® u He nmomnexar MU3MEHEHUIO, UCKIIOUEHUIO, TaK KAK SIBISIOTCA 00s3aTENbHBIMU
JUISL CTOPOH TPYZOBOTO OTHOILIEHHS.

2.2. B mensx ol0ecredeHuss mpaB W CBOOOJ dYelOBEKa H TpakJIaHWHA
pabotojarens W €ro NPEACTaBUTENM MpuU OOpadOTKE NEPCOHANBHBIX JTAHHBIX
paboTHHKA 00s13aHbI COOMIOIATh CIIEYIONINE O0IUe TPEOOBaHU:

2.2.1. ObpaboTKa NMEpPCOHAIBHBIX JAHHBIX PAOOTHUKA MOYKET OCYIIECTBIISTHCS
UCKJIIOUUTENBHO B LIENAX oOecreyeHus: COOMI0IEHUsI 3aKOHOB M MHBIX HOPMAaTHUBHBIX
IOPABOBBIX AKTOB, COACHCTBUS paOOTHHKAaM B TPYAOYCTPOMCTBE, OOYyYEHHH H
OPOABWKEHUU IO Ciyxk0e, obOecrieueHHs JUYHOW Oe30macHOCTH PabOTHUKOB,
KOHTPOJSl KOJMYECTBA M KAyecTBA BBINOJIHIEMOW paboTbl M oOecrnedeHus
COXPaHHOCTU UMYIIIECTBA paboToaaTens, pabOTHUKA U TPEThUX JIMII;

2.2.2. Ilpm onpeneneHun o0beMa U colepkaHUs  oOpabaThIBaeMBbIX
NEPCOHAIBHBIX JaHHBIX pa0OTHHKA, padOTOJaTENb [OJKEH PYKOBOJCTBOBATHCS
Koncrurymueit PO, TpynossiM kogekcoM P® u uHbIiMU QeiepanbHbIMU 3aKOHAMY;

2.2.3. Bce nepcoHanbHbIe TaHHbIE PAOOTHUKA CIIEAYET MOJydaTh JIUYHO Y HErO
camoro. Ecnu mepcoHasbHble JaHHbIE PA0OTHHKA BO3MOXKHO MOJYYHUTHb TOJIBKO Y
TPEThEil CTOPOHBI, TO pAOOTHHUK JOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITh MOJIYYEHO MHCbMEHHOE coriacue. Paboroparenb NOMKEH COOOIIUTH
pabOTHUKY O MLeNAX, NPENosiaraéMblX MCTOYHHKAX M CIOCO0aX MOJy4YEeHHs
NEPCOHAIBHBIX JIAHHBIX, XapakTepe NOJISKAIIUX TIOTYYEHUIO MEPCOHAIBHBIX
JNaHHBIX (Hanpumep, ohopMIIEHHE 3aIpoca Ha MPEeXHEe MECTO padoThl pabOTHHKA B
LENSIX BBISICHEHUS €ro Mpo(ecCHOHANIbHBIX KauecTB; 3arpoca B y4eOHOE 3aBe/IeHHUE O
NOJITMHHOCTH IOKYMEHTa 00 00pa30BaHUU U T.I1.) U TIOCIEACTBUSIX OTKa3a pabOTHUKA
JaTh TUCBMEHHOE COIJIaCHe Ha UX TOJy4YEHHUE;



2.2.4. PaboTtonaTenb He UMEET MpaBa MoIy4yaTh U 00pabaThIBaTh MEPCOHATIBHBIC
JaHHBbIE Pa0OTHUKA O €ro TMOJMTHYECKHX, PEIUTHO3HBIX W HMHBIX YOSKIEHUAX U
YacTHOW XKM3HU. B ciydasix, HEMOCPEACTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYIIOBBIX
OTHOIIIEHUH, B COOTBETCTBHH cO cTaTbelt 24 Koncturynun PO paboronarens Brpase
nojydyatb M 00pabaThiBaTh JaHHBIE O YACTHOM >XWM3HM PAOOTHUKA TOJIBKO C €ro
MUCHMEHHOT'O COTJIACHS;

2.2.5. PaGoTtonaTens He UMEET MpaBa MoOIy4daTh U 00padaThIBaTh MEPCOHATBHBIE
JaHHBIE PAaOOTHUKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSX WU €ro
npo(COor03HON  AEATENBHOCTH, 3a MCKIIOYEHUEM CJIydaeB, MPEayCMOTPEHHBIX
TpynoBsiM kogekcoM PD vnm nHbIME QenepanbHbIMHU 3aKOHAMU;

2.2.6. Ilpu mnpuHATHM pELIEHUH, 3aTparuBalOMIMX HHTEpechl pabOTHHKA,
paboTomarens HE UMEET MpaBa OCHOBHIBATHCS Ha MEPCOHAIBHBIX JaHHBIX pAaOOTHHKA,
TIOJTYYCHHBIX UCKITIOYUTENHHO B PE3YJIbTATE X aBTOMATU3UPOBAHHOW 00pabOTKH WIH
ANIEKTPOHHOTO TTOJTYICHHS.

2.3. Ilpu mocryrieHMd Ha pabOTy pPa0OTHUK MPEAOCTaBISE€T MEPCOHATbHBIE

TaHHBIE 0 ce0e B IOKYMEHTHPOBaHHOU (popme. A UMEHHO:

- MacIopT WM UHOM JTOKYMEHT, YIOCTOBEPSIOIIUIN TUIHOCTD;

- TPYIOBYIO KHWKKY, 32 HCKIIOYEHHEM CIIy4aeB, KOTJa TPYAOBOW JOTOBOP
3aKJTI0YACTCSl BIIEPBBIE WM PAOOTHUK TIOCTyMaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTEIIbCTBA,;

- CTPaxOBOE CBUICTEIHCTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS,

- JIOKYMEHTBI BOMHCKOT'O yd4eTa - JiIi BOCHHOOOS3aHHBIX M JIMII, TOJJICKAITUX
NPU3BIBY HA BOEHHYIO CIYXKO0Y;

- JOKyMEHT 00 00pa3oBaHHWM, O KBaJW(PHKAIMK WA HAJTUIUU CICIHAATBLHBIX
3HAHUW -MPU TOCTYIUIEHHH Ha paboTy, TPEOYIOIIYIO CHEIUaIbHBIX 3HAHWN WU
crneuaabHOM MOATOTOBKH;

- B OTHENBHBIX CIy4asiX C YYeToM CcHelmu(uKd padoThl EHCTBYIOIIUM
3aKOHOJATENBCTBOM P® MOXKET mpenycMaTpUBaThCd HEOOXOAUMOCTh MPENbIABICHHUS
OpH 3aKIIOYEHUH TPYJOBOTO JOTOBOpA JOMOIHUTENIBHBIX JOKYMEHTOB (Hampumep,
MEAMIMHCKOE 3aKI0YEHue I JIMI B BO3Bpare A0 18 jer; ayid Jivi, 3aHAThIX Ha
TSOKENBIX paboTax v paboTax ¢ BPEIHBIMU U (WUJIM) OMACHBIMHM YCJIOBUSIMU TPyJa, a
TaK k€ Ha padoTax, CBSI3aHHBIX C JBUKEHUEM TPAHCIIOPTA).

2.4. 3amnpemaercs TpeOOBAaTh OT JULA, MOCTYNAKOUIEro Ha padoTy, JTOKYMEHTHI
NOMHMO TpenycMOTpeHHbIX TpyaoBeiM koxekcoM P®, uHbIMU (denepanbHbIMU
3akoHamu, ykazamu IIpesnnenra PO u nocranosinenusmu [lpasurenscta PO.

2.5. Ilpm 3aKkaO4eHWH TPYIOBOTO JOrOBOpa, TaKk MW B XOIE€ TPYAOBOU
JESATENbHOCTH MOXKET BO3HMKHYTh HEOOXOAMMOCTb B MPEAOCTABICHUH PAOOTHHUKOM
UHBIX JTOKYMEHTOB, COJIepKallluX MH(POpMALMIO O HEM, C MOMEHTA MPEIOCTaBICHUS
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KOTOPBIX MOKCET OBITH CBSI3aHO npeaoCTaBJICHUC OOIIOJIHHUTCIBbHBIX FapaHTI/Iﬁ )41

KOMIICHCAIIHM:

- 0 BO3PacCTe JETEM;

- 0 OEpEeMEHHOCTH KEHIITNHBI;

- 00 MHBAJIUIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 JI0XOJI€ C MPEABIIYIIEro MecTa paboThI;

- 0 HEOOXOAMMOCTH yX0/1a 32 OOJIbHBIM WJICHOM CEMBH;
- IpOYHE.

2.6. ITocne Toro, kak OyAeT NPUHATO pELIEHUE O IpUueMe pabOTHUKA Ha padoTy,
a TaK K€ BIIOCIIEJCTBHH, B IIPOLIECCE TPYAOBOM JEATEIBHOCTH K JOKYMEHTaM,
COJIEp KalllUM IePCOHAIbHbBIE JaHHbIE pAOOTHUKA, TaK K€ OyyT OTHOCUTHCS:

- TpyaoBoii 70roBop (3 HeKTUBHBIN KOHTPAKT) U IPUKA3 O TIPUEME Ha padoTy;

- IIPUKA3bI O MOOIIPEHUAX U B3bICKAHUSIX;

- IpUKa3bl 00 U3MEHEHUH YCIOBUI TPYI0BOTO JOTOBOPA;

- KapTouka yHUUIUpOBaHHOU ¢GopMbl T-2, yTBep)KIACHHas MOCTaHOBJICHHUEM
I'ockomcraTta Poccuu ot 05.01.04 Ne 1.

- IpYTrUe TOKYMEHTHI.

2.7. Ecnu mepcoHanbHbIE JaHHbIE pPA0OTHHKA BO3MOYKHO MOJYYHUTh TOJBKO Y
TPEThEeil CTOPOHBI, TO paOOTHUK AOJIKEH OBITH YBEIOMJIEH 00 3TOM HE MEHEE YeM 3a
Tpu pabouMx [HA, U OT HEro JOJDKHO OBITh NOJYyYEHO MHUCbMEHHOE COIJIacHe
(BKJIIOYAash MUCbMEHHBIM OTKa3), KOTOpOE PabOTHUK JOJIKEH JaTh B TEUECHUE NSATH
pabouux JHEH C MOMEHTa TMOJy4YeHUus OT padoToAaTensi COOTBETCTBYIOIIETO
YBEIOMJICHUS.

B nucbMeHHOM yBeaoMIIeHMH paboToAaTellb JOJDKEH MOCTaBUTh pabOTHUKA B
U3BECTHOCTh O TIOCJIEACTBUSAX OTKa3a B Jau€ MM Ccorjlachs Ha IMOJIy4YeHUue
NepCOHAIBHBIX JAaHHBIX, BKJIIOYAsi OTKA3 B IpUEME Ha padoTy.

2.8. Jluma, mnonyvaromue IEpCOHaJbHbIE JaHHbIE pPaOOTHHKA, OO0s3aHBI
COOMIOIaTh PEXHUM CEKPETHOCTH (KOH(QUAEHLIMAIbHOCTH). JlaHHOE MOJIOKEHHE HE
pacnpocTpaHsieTcsi Ha OOMEH NEepCOHAIbHBIMHM J1aHHBIMM PAOOTHUKOB B IOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMMU.

2.9. 3ammMra NEpCOHANBHBIX JaHHBIX pPAaOOTHHKA OT HENPaBOMEPHOIO UX
UCMOJIb30BaHUS WIM YTPAThl JOJKHA OBITH oOecrneueHa paboToAaTeneM 3a CUeT €ro
CPEICTB B IIOPSJAKE, YCTAaHOBJIEHHOM TpynoBelM kojaekcoM P®d, wuHbIMHU
(enepabHBIMU 3aKOHAMM.

2.10. PabGoTHMKM W UX MPEACTABUTENM JOJKHBI OBITh O3HAKOMJIEHBI I10]
pacnMcKy ¢ JOKYMEHTaMHU OpraHM3alli{, YCTaHABIUBAIOLIUMH MOPSI0K 00paboTKU
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MePCOHAIBHBIX JaHHBIX PA0OTHUKOB, a TaKKe 00 MX MpaBax U OOS3aHHOCTIX B ATOU
o0mnacTu.

2.11. PaGoTHUKM HE JOJDKHBI OTKA3bIBAThCS OT CBOMX IIpaB HAa COXpPaHCHHUE W
3amuTy TaHbl. Ecnu B TpymoBoM JoroBope OyneT colepikKaThCsi HOpMa 00 OTKase
paboOTHHKA OT JAHHOTO IpaBa, TO B ATOW YaCTH TPYAOBOM JOTOBOP OYJET CUUTATHCS
HEJICHCTBUTEBLHBIM.

2.12. PaGoromartenu, paOOTHUKH W WX TPEACTABUTEIN JOKHBI COBMECTHO
BbIPa0aTHIBATh MEPHI 3AIIUTHI TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

I11. Xpanenue nepcoHAJbHBIX TaHHBIX PA00THUKA

3.1. Cenenust 0 pabOTHUKAX OpPraHU3ALNUU XPAHATCS Ha OyMa)KHBIX HOCUTENSX B
NOMEIIEHUH OTAella MepcoHana. [[as 3Toro HCHoONb3yloTcd  CHELHATBHO
o0opynoBaHHble MIKadbl M CeMPbl, KOTOpbIE 3aMUPAIOTCS U OINEYaTHIBAIOTCA.
Cenenust 0 pabOTHHKAX pacrmojiaraloTcs B andaButHoM mnopsake. Kimou ot mkadon
U celi(hoB, B KOTOPBIX XPaHITCS CBEAEHUS O paOOTHUKAX OpPraHMU3alllH, HAXOAUTCA Y
HayaJIbHUKa OTJEJa I[EepPCOHaja, a IpU €ro OTCYTCTBUM Y HA3HAYEHHOI'O
I'enepanbHBIM TUPEKTOPOM JIULA U3 YUCIIA pAOOTHHUKOB OT/ENA ITEPCOHAIA.

3.2. KoHKpeTHble OO0S3aHHOCTM 110 XPAHEHUIO JIMYHBIX Jell PabOTHUKOB,
3alO0JIHEHUIO, XPAaHEHHWIO W BbIAAY€ TPYIOBBIX KHIKEK (IyOJIMKAaTOB TPYIOBBIX
KHIKEK), MHBIX JIOKYMEHTOB, OTPaXaIOIIMX MEpCOHAJIbHbIE AaHHbIE PAaOOTHUKOB,
BO3JIAralOTCs. Ha pPAOOTHHUKOB OT/AENa IMEpCOHada M 3aKPEIUIIIOTCS B TPYIOBBIX
JIOTOBOPAX, 3aKJIF0YaEMbIX C HUMH, U JOJIKHOCTHBIX HHCTPYKILIHUSIX.

3.3. B OTHOILIEHNH HEKOTOPBIX TOKYMEHTOB JEUCTBYIOIIMM 3aKOHOIATEIHCTBOM
P® moryr ObITh yCTaHOBIIEHBI HHbIE TPEOOBAaHUS XPAHEHHUS, YEM MPEAYCMOTPEHO
HactosamuM  [lomokennem  (Hampumep, Oojee  MOBBINIEHHbIE — TpeOOBaHUS
YCTAHOBJIEHBI 71 TPYyHOBbIX KHUKEK B [loctanoBimenun IlpaBurenscrBa PO ot
16.04.03 Ne 225 «O TpyAoBbIX KHWKKax»;, YBEJIWYECHHbICE CPOKH XpaHEHUs
YCTAHOBJIEHBI JJI1 BTOPOT'O AK3EMIUISIPA aKTa O HECYACTHOM CIIydyae Ha MPOU3BOJICTBE,
KOTOpBII BMECTE€ C MaTepuajaMu paccielOBaHUs XpaHUTCS B TedeHue 45 jer 1o
MECTY pabOoThl MMOCTPAJIABILIEr0 HA MOMEHT HECUAaCTHOro ciyuas). B takux ciydasx,
CJIelyeT pPYKOBOJACTBOBAThCSA IMpaBUJIaMH, YCTAHOBJIEHHBIMH COOTBETCTBYIOLIUM
HOPMATHUBHBIM aKTOM.

3.3. CBenenusi o paOOTHUKAX OpraHU3allMd MOTYT TaK JK€ XpaHUThCA Ha
ANIEKTPOHHBIX HOCUTENSIX, JOCTYI K KOTOPHIM OTPaHUYEH MapOJieM.

3.4. PaGoroparenp oOecneurBaeT OrpaHUYEHHE JOCTyNa K MEepCOHAIbHBIM
JaHHBIM PAOOTHHUKOB JHMIAM, HE YMOJTHOMOYEHHBIM 3aKOHOM JHMOO paboroaaresneM
JUTS TIOYY€HUSI COOTBETCTBYIOIIMX CBEJICHU.



3.5. Joctym K TmiepcCOHaNbHBIM JAaHHBIM PAOOTHUKOB 0€3 CHEIUaIbHOrO
paspernieHus WMEIT paO0OTHUKH, 3aHUMAIOIINE B OpPraHU3alUM  CICAYIOIIHE
JOJIKHOCTH

- 3apenyrommii MAJIOY «JIC Ne 474 r. UensOuHckay,

- TJIaBHBIN OyXranTep;

- 1eJTIONIPOU3BO/IUTEIb;

- FOPUCKOHCYJIBT;

- 3amecturenu 3aBenytomiero mo BMP u AXP B oTHOIIEHHWH TEPCOHATBHBIX
JAHHBIX ~ PaOOTHUKOB,  YHCISIIUXCSA B  COOTBETCTBYIOIIUX  CTPYKTYPHBIX
NOpa3ACICHUSX.

3.6. llpm mnonydyeHMH CBEIEHUN, COCTABISIIOIINX NEPCOHAIBHBIE JaHHbBIC
pabOTHUKA, YyKa3aHHbIE JHUIA JOMKHBI HMMETh IMPaBO TMOJYy4YaTh TOJBKO TE
NEepPCOHAbHBIE JaHHbIE PAO0OTHUKA, KOTOpPbIE HEOOXOAWMBI [ BBITNOJHEHHUS
KOHKPETHBIX (DYHKITHU, 33 aHM.

V. [lepenauya nmepcoHaNbHBIX JAHHBIX PA0OTHUKA

4.1. Ilpn nepenave mepcoOHANbHBIX JAHHBIX PabOOTHUKA pabOTOHATENb JOJKEH
coOII01aTh cienyrolue TpeOOBaHUS

4.1.1. He coobmars nepcoHajgbHbIE JaHHbIE paOOTHUKA TPEThel CTOpoHE O€3
OUCBMEHHOIO corjacusi paOOTHHMKAa, 32 HCKIIOUYEHHWEM CIydaeB, KOrjga 3To
HEOOXOJIMMO B LENAX MPEAYNPEXKICHHUsS Yrpo3bl KU3HU U 3J0POBbIO paOOTHHKA, a
TaK)K€ B ClIy4asiX, YCTAaHOBJIEHHBIX (peliepasibHbIM 3aKOHOM (HampuMep, HECUACTHBIM
Clly4yail Ha MPOMU3BOACTBE 00sI3bIBAET padboTOAATENsI MPU HEOOXOAUMOCTH JOCTABHUTH
NOCTPAJABILIETO B YUPEKIECHUE 3/IPAaBOOXPAHEHUS, HEMEIJIEHHO MPOUH(POPMUPOBATH
POJICTBEHHUKOB TOCTPAJABIIEro, a TaK >K€ HalpaBUTh COOOUIEHUE B OpraHbl U
opraHu3zaiui, onpezaeneHubie TpynoBbiM kojekcoM PO (ct. 228 TpynoBoro kojaekca
P®), wusbiMuH (enepalibHBIMU 3aKOHAMHM; O CIy4asXx OCTPOro0 OTpPAaBIICHUS
paboroaaresnb coobmiaer B COOTBETCTBYIOLIUN opras CaHUTApHO-
AMUEMUOJIOTMUECKOTO Ha[30pa).

YuursiBasg, 4ro TpynoBon koxekc P® He omnpenenser KpUTEPUM CUTYaLMH,
IPEICTABIIAIONIMX YTPO3Y )KU3HU WU 30POBbIO pabOTHUKA, pabOTOIAaTENb B KAXKI0M
KOHKPETHOM CJIy4ae JeJIaeT CaMOCTOSTENbHYIO OLIEHKY CEPbe3HOCTH, HEMUHYEMOCTH,
cTeneHd Takol yrpo3el. Ecioum ke nMio, oOpaTuBiIeecss € 3alpocoM, He
YIOJHOMOYEHO (eepaibHbIM 3aKOHOM Ha MOJyYEHHUE MEepCOHANBHBIX JAaHHBIX
paboTHUKa, JIMOO OTCYTCTBYET MMCbMEHHOE COrjiacue pabOTHHKA Ha MPEJOCTABICHHE
€ro MepcoHAIbHBIX CBEIECHUMN, TUOO MO MHEHUIO paboToAaTeNsi OTCYTCTBYET yrposa
YKU3HU WU 3I0POBBIO0 pabOTHHKA, pabOTOIaTENh 00s13aH OTKA3aTh B MPEJOCTABICHUH

6



NEPCOHANBHBIX JIaHHBIX Jniy. Jluiy, oOpaTuBIIEMyCs C 3alpocOM, BBIIACTCS
NMCbMEHHOE yBeJIOMIIEHHE 00 OTKa3e B MPEJOCTaBICHUH IIEPCOHATIBHBIX TaHHBIX;

4.1.2. He coobmiarh nepcoHaibHbIC JaHHBIE PAOOTHUKA B KOMMEPUYECKHUX IEISIX
0€e3 ero NUCbMEHHOT' 0 COTJIacusl;

4.1.3. Ilpenynpenuts Jinil, TOTYyYAIOIINX MMEPCOHATbHBIC JaHHBIE PaOOTHHUKA, O
TOM, YTO 3TH JIaHHbIE MOTYT OBITh MCIIOJIb30BAHbI JIUIIb B LENSX, M1 KOTOPBIX OHU
COOOIIEHbl, U TpeOOBaTh OT ATUX JHIl HOATBEPXKIAEHHUS TOrO, YTO 3TO MPABUIIO
COOJIIOIEHO;

4.1.4. OcymiecTBIATh Tiepeayy MepCoHANBHBIX JaHHBIX PaOOTHUKA B Tpeneax
ogHOro paboTojaTenss B COOTBETCTBHM C HacTosuM llojoxkeHuem, ¢ KOTOPBIM
pabOTHHK JOJKEH OBITh O3HAKOMIIEH MO/ POCIIHCH;

4.1.5. Pa3pemaTp IOCTYll K HEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEUATbHO YIOJHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHbIE JIMLA JOKHBI UMETh
OpaBO IMOJIy4aTb TOJBKO T€ MEPCOHAIBHBIE JIaHHbIE pa0OTHUKA, KOTOpPHIE
HEOOXOAMMBI JJIs1 BHITIOJTHEHNUS KOHKPETHBIX (PYHKIIHIA;

4.1.6. He 3ampammBaTh WHOOPMAIMIO O COCTOSHHH 370pOBbS PAaOOTHHKA, 3a
UCKJIFOYEHUEM TEX CBEJIEHUN, KOTOpPBIE OTHOCATCS K BOMNPOCY O BO3MOYKHOCTH
BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOW (DYHKIMH (HampuMep, JOIMyCTUMO OOpalleHue 3a
uH(pOpMaIMEN O COCTOSIHUU 30POBbsI O€pEMEHHOM KEHILWHBI IPU PEIEHUU BONpoca
0 €€ MEepPEeBoJIe Ha JIPYrylo padoTy, UCKIIIOYAOILYIO0 BO3JEHCTBUE HEOIAronpusTHBIX
TEXHOI'€HHBIX (haKTOPOB);

4.1.7. llepemaBaTh TepCOHAJbHbIE JaHHbIE pAOOTHUKA MPEACTABUTENISM
paOOTHUKOB B TMOPSAKE, YCTAHOBIEHHOM TpYyIOBBIM KOJIEKCOM W HWHBIMH
(denepanbHbBIMU 3aKOHAMH, M OrpaHUYMBATH 3Ty HH(POPMALMIO TOJBKO TEMU
NEPCOHATBHBIMU JaHHBIMH PaOOTHUKA, KOTOPbIE€ HEOOXOAUMBI JJIA BBIIOJIHEHUS
YKa3aHHBIMH MPEACTABUTENSIMU UX (DYHKIIHIA.

4.2. Jlanubie TpeOoBaHusA ycTaHOBJIEHBl cT. 88 TpyaoBoro koaekca PD u He
NOJIJIeXKAT U3MEHEHHUIO, UCKITIOYEHHIO0, TaK KaK SBIISIIOTCS 00513aTE€IbHBIMU JIJIs1 CTOPOH
TPYAOBBIX OTHOLLIEHUH.

V. O6s13aHHOCTH pa0OTHUKA U padoToaaTe st
5.1. B nensx obecnedeHus: TOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX, PAOOTHUK
00s13aH:
5.1.1. Tlpu npueme Ha pabOTy MNPEAOCTABUTh pPAOOTOJATENIO IOJHBIE U
JIOCTOBEPHBIE JIaHHBIE O ceoe;
5.1.2. B cnydyae u3MEHEHUsI CBEACHUM, COCTABIAIOIINX MEPCOHAIBHBIC JaHHbBIC
paboTHUKA, HE3aMEIJIUTEILHO MPEAOCTaBUTh TaHHYI0 HH(OpMaIHIo paboTOaaTEIO.
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5.2. Paboronarens o0s13aH:

5.2.1. OcyiiecTBIATH 3aIIUTY NEPCOHATBHBIX JaHHBIX PAOOTHUKA;

5.2.2. OOecrnieunTh XpaHEHHE TMEPBUYHOM YUETHOM IJOKYMEHTAIMU IO YYETy
TpyJa W €ro OIUIaThl, K KOTOPOW, B YAaCTHOCTH, OTHOCSITCS JTOKYMEHTHI 1O YYETy
KaJpoB, JOKYMEHTBI 10 Y4YeTy HCIIOJIb30BaHMsI paboyero BPEMEHH M pPacdyeToB C
paboTHHUKaMU 10 oruiate Tpyaa u ap. [Ipu sTom mepcoHanbHbIE JaHHBIC HE JOJKHBI
XPaHUTHCS JIOJIBIIIE, YeM AITO OMPAaBJAHO BBITIOJHEHHWEM 3a]ad, JJIi KOTOPBIX OHU
COOMpaNINCh, WIH JOJbBIIE, YeM 3TO TPeOyeTCsl B MHTEpECax JIHUIl, O KOTOPBIX COOpaHBI
JTAaHHBIE;

5.2.3. 3amnonHeHuEe AOKYMEHTAllMM, COJAEpXKalleil MepCOHANIbHbIE JIaHHbIC
paboOTHHKA, OCYIIECTBISATH B COOTBETCTBHH C YHH(PHUIMPOBAHHBIMU (popmamu
MEPBUYHON YUETHOM JTOKYMEHTAIIUH TI0 YUETYy TPYAa U €ro OIiaThl, YTBEPKICHHBIMU
IToctanoBnenuem I'ockomcraTa Poccuu ot 05.01.04 Ne 1;

5.2.4. Tlo mucbMeHHOMY 3asBJICHUIO pabOOTHUKA HE TMO3[IHEE TPeX JHEH CO JTHS
MOJJa4M ATOTO 3asBJIEHUS BBIJABATh MOCIEAHEMY KOMUU JOKYMEHTOB, CBA3aHHBIX C
paboToii (konmuu MpHKaza O MpUeMe Ha padoTy, MPUKA30B O MEPEBOJIAX HA APYTYIO
paboTy, nprka3a 00 yBOJbHEHHH C PaOOThI; BEIMUCKU U3 TPYIOBON KHUKKH; CITPABKH
0 3apa0oTHOM IIate, mepuojie paboThl y JaHHOTrO padboromarens u apyroe). Komuu
JOKYMEHTOB, CBA3aHHBIX C paOOTON, JOMKHBI ObITh 3aBEPEHBI HAJIEKAIIUM 00pa3oM
U TIPEIOCTABIATHCS paOOTHUKY 0€3BO3ME3/THO;

5.2.5. Bectu yder nepenayu NepcOHAIbHBIX JaHHBIX PAOOTHHUKA TPETHUM JIMLAM
OyTeM BEIEHUS COOTBETCTBYIOILIErO JKypHaia, OTPAXAIOLIEro CBEACHUS O
NOCTYIUBILEM 3amnpoce (KTO SBISETCS OTOPABUTENIEM 3aIpoca, AaTa €ro NOoCTYIUIEHUS
paboronarento), 1aTy OTBETa Ha 3alpoc, Kakas MMEHHO UH(popMalus Oblia nepeaaHa
1100 OTMETKa 00 OTKa3e B €€ MPEeJOCTaBICHUH JIMOO OrpaHUYUBATHCS TTIOMEIIEHUEM B
JUYHOE J1e710 paOOTHUKA BBIMMCOK, KOMUW JIOKYMEHTOB M T.M., OTPaXarolIuX
CBEJIEHUS O MOCTYNUBIIEM 3alIPOCE U PE3ybTaTax €ro paCCMOTPEHHUS;

5.2.6. B nenax obecrniedeHUss COXPAHHOCTH JIOKYMEHTOB [0 JIMYHOMY COCTaBY
YBOJIbHSIEMBIX pa0OTHUKOB B Clyyae PEOpraHu3aldy W JUKBHUJIALUKA OpraHu3aluu, a
TaK)K€ COLMAIbHON 3alMIIEHHOCTH IPaKJaH, BHIMOIHSIOIUX padoTy MO TPYJOBOMY
JIOTOBOPY, BKIIIOYaTb B CBOM YUYpPEOUTENbHbIE JIOKYMEHTHI IIpaBUja ydera H
COXPaHHOCTHU JOKYMEHTOB IO JUYHOMY COCTaBYy, a TAKXKE CBOEBPEMEHHOMW Iepeaayun
UX Ha TOCYAapCTBEHHOE XpaHEHUWE TMPU PEOpraHU3alMU WIM JUKBHUJALWA
ropuandeckoro nuua (Pacnopsokenue [IpaBurensctBa PO ot 21.03.94 Ne 358-p «O6
00€ecIeyeHur COXPaHHOCTH JIOKYMEHTOB 110 TUYHOMY COCTABY»);

5.2.7. B cnyuae peopraHMzallud WIA JUKBUJALMU OpTaHU3aUU y4eT U
COXpPaHHOCTh JOKYMEHTOB IO JHMYHOMY COCTaBy, IMOPSJIOK Tepeladyd HX Ha
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FOCYyJIApCTBEHHOE XPAaHEHUE OCYLIECTBISATH B COOTBETCTBUU C IPaBUIIAMU,
IIPEAYCMOTPEHHBIMU YUPEAUTEIbHBIMU JOKYMEHTAMM.

VI. IIpaBa paGOTHMKOB B 1eJSIX 3AIIMTHI MEPCOHATBHBIX JAHHBIX

6.1. B mensx oOecreueHus: 3allUThl MEPCOHAIBHBIX JTAHHBIX, XPAHAIIUXCS Yy
paboromarens, pabOTHUKH UMEIOT TIPaBO Ha:

6.1.1. [Monayto uHGOpManHIO 00 WX MEPCOHATBHBIX JAHHBIX U 00pabOTKE ITHX
JAHHBIX, B YaCTHOCTH pPaOOTHHUK HMMEET TMpPaBO 3HATh, KTO M B KaKUX IEJAX
UCTIOIb3YET WM UCIIOJIb30Ball HH(POPMAIUIO O €r0 NEePCOHAIBHBIX JaHHbBIX;

6.1.2. CBoOomHbIN OecraaTHBIA JOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM,
BKJIFOYAsl MIPaBO HA IMOJIyYEHHE KOMMM J000M 3amucu, coaeprKauiell nepcoHalbHbIE
JaHHbIE pa0OTHHKA, 3a HCKIIOYEHUEM CIIydaeB, MPEeIyCMOTPEHHBIX (eaepanbHbIM
3aKOHOM;

6.1.3. OnpeneneHre CBOMX MPEICTaBUTENCH IS 3aIIUTHl CBOMX MEPCOHAIBHBIX
JTAHHBIX;

6.1.4. Jloctyn K OTHOCAIIMMCS K HUM MEIUUUHCKAM JAHHBIM C TOMOIIbIO
MEAUIMHCKOI0 CIEHUAIUCTA IO UX BBIOODY;

6.1.5 TpeboBaHue 00 MCKIIOYEHUU WM UCHPABICHUH HEBEPHBIX WM HEMOJIHBIX
NEPCOHANBHBIX JAaHHBIX, a TaKXke JaHHBIX, OOpabOTaHHBIX C HapyIIEHHUEM
TpeboBanuii TpynoBoro kojnekca P® u uHbIX (enepanbHbIX 3akoHOB. [lpu oTkaze
paboTonarenss WCKIIOYHWTh WIM HCHPAaBUTh NEPCOHAIbHBIE JAHHbIE PAOOTHUKA OH
UMeEET NpaBo 3asBUTh B MUCBMEHHOW (popMe paboToaaTe 0 O CBOEM HECOIJIacuu C
COOTBETCTBYIOIIMM OOOCHOBaHMEM TakKoro Hecorjacus. llepcoHanbHble aaHHbBIE
OLICHOYHOI0 XapakTepa pabOOTHUK UWMEET TMpaBO JIOMOJHHUTH  3asBIICHHUEM,
BBIPAJKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

6.1.6. TpeboBanue 00 M3BeLIEHMH paboTOAATENIeM BCEX JIMI, KOTOPbIM paHee
ObLIM COOOIIEHBI HEBEPHBIE MJIM HEIOJIHbIE NTEPCOHAJIbHBIE JaHHbIE paOOTHHKA, 000
BCEX MPOU3BEACHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHUSX WU TOTIOTHEHUSIX;

6.1.7. O0GxanoBaHue B Cy]l JIIOOBIX HEMIPABOMEPHBIX JEUCTBUN WM O€31EUCTBUS
pabotoaarens npu 00pabOTKe U 3alUTE €ro NEPCOHATBHBIX JAHHBIX.

VIl. OTBeTCTBEHHOCTH 32 HapylIeHHe HOPM, PeryJIUpPYIOIIUX [0JIy4YeHHue,
00padoOTKYy M 3alIUTY NEPCOHAIBHBIX JAHHBIX PA00OTHUKA

7.1. Jluna, BUHOBHBIE B HAPYUIEHWH HOPM, PETYIUPYIOIMIMX IOIYYEHHUE,

00pabOTKy M 3allUTy MEPCOHAIbHBIX JAaHHBIX pPaOOTHUKA, TMPUBIEKAIOTCS K

TUCUUIUIMHAPHOW M MaTEpUaJbHOW OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIECHHOM

TpynoBeiM kojnekcoM P® u wuHbIMH (enepaibHBIMM 3aKOHAMHM, a TaK XKe
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IIPUBJIICKAIOTCS. K TPaXIAHCKO-NPABOBOM, AaJIMUHUCTPATUBHOM H  YIOJIOBHOU
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBICHHOM (he/iepaIbHBIMU 3aKOHAMMU.

7.2. HenpaBoMepHBIi 0TKa3z paboTojaTenss WCKIOYUTh WIA HCIPABUTH
nepcoHajbHbIE JaHHbIE pA0OTHHUKA, a Takke JI00e WHOE HapylieHue IpaB
paboTHHKA Ha 3alIUTy MEPCOHANTBHBIX JAHHBIX BIIEYET BO3HUKHOBEHHE y PaOOTHHKA
npaBa TpeOOBaTh YCTpPaHEHUS HAPYIICHHUS €r0 MpPaB W KOMIICHCAIIMH MPUYUHEHHOTO
TaKAM HapyLIEHUEM MOPAJIbHOIO BpEaa.

VIl 3akarounTtebHbIE NMOJI0KEHUS
8.1. Hacrosmee llomoxkeHne BCTymaeT B CHIIy C MOMEHTA €r0 yTBEPKICHHUS
3aBenytomuM MAJIOY «JIC Ne 474 r. UensiOuHckay.

8.2. Hacrosmee IlomoxkeHne MOBOAWTCS OO CBEACHHS BCEX pPAOOTHUKOB
nepcoHanbHO noJ pocnuck ([Ipunoxenue Ne 1 k HacTosemy [lonoxenuro).
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ITpunosxenue 1
k [lonosxenuto o padote ¢
NEePCOHATIBLHBIMH JJAHHBIMH

CIIMCOK
Pa6otankoB MAJIOY «JIC Ne 474 r. YensOuHckay,
O3HaKOMJICHHBIX C [TooxxeHnem
0 paboTe ¢ epCOHATBLHBIMH JTAHHBIMU
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